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A guide to prescribing for 
Dietitians. 
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Accessing eMeds via PPM+ 

There are two ways to access eMeds. You can either log in via PPM+ or eMeds directly. 

We recommend you access eMeds via PPM+. 

Step 1 

The quickest way to access PPM+ is the icon on the 
desktop  

Step 2  

Enter you PPM+ username and password 
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Accessing eMeds via PPM+ 

Step 3  

Search for the patient or ward you require by entering 
the details here. 

Any patients you have accessed previously will be here. If 
you have commonly used a ward before then it will appear 
here. 

Step 4  

Click on the blue drop down box next to the patient 
you want . On the drop down select eMeds.    
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Allergies and Intolerances  

Note: Until an allergy is added, or until ‘no known allergies or intolerances ‘ is selected, the patients allergy status 

will automatically default to ‘allergy status unknown’.  As per the medicines code the allergy status of a patient 

should be known prior to the administration of medication.  

If no allergies have been added, or the status is 

unknown a warning will appear here 

Step 5 

To add an allergy, click Add 
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Allergies and Intolerances  

This will open up the screen below  

Information on how to add an allergy or 

intolerance can be seen here 

There are 4 options 

depending on the allergy/

intolerance type. 

Allergy Types -   

Class Allergy: To be selected when a patient is 

allergic to a class of drugs, for example NSAIDs 

Drug allergy: To be selected when a patient is allergic 

to a specific medication(s), for example penicillin  

Drug intolerance: To be selected when the patient 

has sensitivities or suffers side effects from specific 

medications or class 

Non-Drug Allergy: To be selected when the patient 

has allergies that are non-medication specific, for 

example latex, egg whites 

Please note that if a patient has an allergy to a 

food product, and a medication is prescribed with 

said food product in, the system will NOT fire an 

alert to state that the medication contains the 

product the patient is allergic to. 
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Allergies and Intolerances  

Step 6 

Select the box relevant to the patients allergy/intolerance  

Step 7 

When adding a Non-drug allergy, the following screen will show. Type in the substance they are 

allergic to and then type their reaction in the comments. Once finished, click continue. 
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Allergies and Intolerances  

Once you click  continue, the following message will appear. It informs you that medications were 

prescribed prior to the allergy being added, therefore you must check the drug allergy does not 

conflict with any prescribed drugs.  eMeds will alert the prescriber if medications are subsequently 

prescribed that fall within the class/drug allergy selected  

This is how the Allergy will appear on the patients chart. 

Drug allergies can also be added in the same  way as non-drug allergies 
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Removing Allergies and Intolerances  

Step 8 

If an allergy has been resolved , you can remove it. Click on the allergy  itself. 

Step 9 

Change the status to 

resolved and enter the 

resolved date 

Step 10 

Click continue 

The allergy has now been removed.  The allergy status will now revert to No 

known allergies or intolerances 
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Alerts 

Within the eMeds system you are able to add alerts. These can be used by members of the MDT as a way 

of highlighting any information, regarding medication, which you feel other staff members should be 

aware of. These alerts can be set to appear on different pages of the system relating to the four options 

shown below.  These alerts do not replace verbal handover. 

Step 11 
To add an Alert, click Add. 

Step 12 
This will be the next screen you see. Type in a title for your alert, and choose how long the alert 
will be shown for. You can then  choose when the alert appears. Further information needs to be 
put in the comments section. Once finished, click continue. The example below has been chosen 
to appear when administering medications. 
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Alerts 

The alert appears here on the  

Summary screen 
The ! icon has now turned yellow 

to indicate there is an alert present  

The alert will appear when you access the pages on eMeds which are relevant to the action selected 

when setting up the alert.  The ! icon will also change to red to highlight the alert is relevant to the 

information on this page.  

Note: The use of alerts does not replace written and/or verbal handover infor-
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Step 13 

Once an alert is added you can amend it.  Click on the yellow ! Icon. 

Amending Alerts 

Step 14 

Click on edit 

Step 15 

Edit the alert as required. 

once you have finished, 

click continue 
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Once a alert is no longer relevant you should remove it. 

Removing alerts 

Step 16 

Click on the yellow ! icon 

Step 17 

Click on remove  
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Removing alerts 

You will now see that the alert 

removed has moved to the expired or 

removed alerts  

The alert is now identified as being 

removed and the ! Icon is no longer 

yellow 

Step 18 

Click close to return to the previous screen 
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Editing height and weight 

All members of  the MDT are able to change a patients’ height and weight. This information 

needs to be accurate, as it can affect the dosing of medications. 

Step 19 

To edit a patients height and weight, click on patient, then click edit. 

Note that the patient currently weighs 66kg. 

Step 20 

Enter the patients details here and click on the calendar to specify when this measurement took 

place, or enter the date free hand. Then click on continue. If you enter a  height and a weight, the 

system will automatically calculate the patients’ Body Mass Index (BMI). 

Please not that eMeds does not keep a record of the weights that are entered in to this 

system. 
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This will be the next box you see. It informs you that the dosage details 

need to be checked as the weight has been edited. 

You can now see the patients’ new height here. There will automatically be an alert entered  here to 

alert  prescribers and nurses that the patients’ weight has been changed. This alert will be here for any 

weight change, whether it is weight loss or weight gain. This does not replace weight charts. 

Editing height and weight 



16 

Prescribing a Medication  

Step 21 

Click on Medications 

Step 22 

Click on Prescribe.      

By clicking on Prescribe, the eMeds system classifies this as long hand prescribing. For NG 
feeds please click on prescribe. 



17 

Prescribing a Medication  

Step 23 

Begin typing the first few letters of what you wish to prescribe 
then click search. 

Step 24 

You will be provided with a variety of options. Select the most appropriate.    

NG feeds come under Fresubin. This will be used as an example. 

If you are struggling to 
find a medication, place 
an * (asterisk) before the 
name of the medication 
and you will find it. You 
will also receive all medi-
cations containing the 
letters you have specified 
in the search bar. 
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Prescribing a Medication  

Step 25 

Again you will be provided with further options for that medication. Select the most 
appropriate. 

This is how the NG feeds are presented. The numbers 
refer to the quantity in the feed bag e.g. 1000 is 
1000mls.  

Step 26 

Once you have selected an option you will be brought to this page. 

Read through the page carefully and check the information is correct, editing appropriately if necessary.  
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Prescribing a Medication  

Step 27 
The route can also be changed. Click the drop down. 

Here is an example of the different routes available. As you 
can see there are options for enteral feeding, and both oral 
and enteral feeding., 
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Useful hints and tips: the Qualifier 

Step 28 
As some NG feeds are variable, they remain on a paper chart. To reference that a paper chart is still available, it 
must be written in the Qualifier. This needs to be filled in so the nurse knows that a paper chart is still in use for 
that patient. 

However, if a patient is on a standardised feeding regime for a long time, and there is no indication to change 
it, then the regime can be entered in to the Qualifier.  
If the regime is entered in to the Qualifier, it should be handed over to the nurse that this is how the feed has 
been prescribed. 

 How to enter the regime in the Qualifier will be detailed on the following page. 
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As mentioned on the previous page, the Qualifier can be used for standardised feeds. 

Useful hints and tips: the Qualifier 

Step 29 
As you can see here in the Qualifier it is specified: 500mls over 5 hours at 100mls/hr.  Ensure the time to 
start the feed is specified. Once complete, click Continue. 

You will then come to the update screen. From here you can complete the chart or prescribe 
another medication. Click prescribe. 

Using the Qualifier this way  is entirely at your discretion.  
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Step 30 
Again enter the regime in the Qualifier, ensure the times are correct, then click Continue if the 
details are correct 
 

You will again come to the  medication search screen. Enter the letters in the search bar, click 
search and chose from the list on the right. 

Useful hints and tips: the Qualifier 
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Step 31 
The update screen will again appear. As you can see the Qualifier is in blue writing. Once complete 
click update. 

Useful hints and tips: the Qualifier 

This is how your prescription will look on the medication chart. You can see the Qualifier clearly 
and the start times are specified here. 



24 

Prescribing a Medication  

Step  33 

Click Edit Times 

Step 32 
 If the time of the medication starting needs editing, it can be done here. There will also be a 
red arrow pointing towards the date to inform you that the medication starts tomorrow. 
Click start today to start the medication on todays date. 

Step  34 

Once you have changed the times, click continue 
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Step  35 
You will now be brought back to this page. Remember to click a time that you want the medication to 
start. Once complete, click on continue. Ensure the date you want the medication to start is still correct. 

Prescribing a Medication  

Step  36 

Finally select update. This will save what you have prescribed. If this is 
not selected, the medications you have prescribed will be lost. 
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Useful hints and tips: Quick Links 

There are some supplement drinks available to prescribe from 
Quicklist. On the medication page click Quick List. 

 

Step 37 
Select the letter of the medication  you want on the left, then 
select the letter of the medication you want from the right, 
and the list of medications will appear below the letters 

These are all the supplement drinks found in Quick List. Click the white tick box next to the medication 
you want to prescribe, then click continue. More than one medication can be selected from Quick List. 
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Useful hints and tips: Quick Links 

This is how your prescription will appear if you have used Quick Lists to prescribe. You 
are unable to change the prescription at this  stage, but will be able to on the next 
screen. Click continue. 

You will then be brought to this screen. If you wish to 
change the prescription or add something to the 
Qualifier, click on the medication name. 

Note that the medication is to be given twice and day 
and 200mls is to given at those times. 
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Useful hints and tips: Quick Links 

You will then be brought to the update page, as you 
can see the Qualifier has the flavour in. Once happy, 
click continue. 

The process of editing is the same as if you were prescribing long hand. Edit the things you would like to 
change or add. For this example a flavour has been added to the Qualifier. Once happy click continue. 

This is how your prescription will appear once 
complete. The Qualifier is in blue, and is easily 
noticeable to the nurses. 
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Amending a medication. 

Amendments can be made before a prescription is updated and after.  To make a change to a 

medication, click on medications. 

Step 38 

To make and amendment you will need to find the medication in a tab. Cycle through the tabs and once 

found Click on the medication name. For this example the medication is in the scheduled tab. 

This will take you back to the prescription page. Edit anything you need to edit on this page. 

The feed is for 08:00 and 18:00, for the purpose of this example we’re going to change the 

time of the feed. Click Edit Times 
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Amending a medication. 

Step 39 

Enter the time you want in the box you want to change and click continue. For the purpose of 

this example we have changed the time from 18:00 to 20:00 

Step 40 

You will now be brought back to this page. Remember to click a time that you want the medication to 

start. Once complete, click on continue. Ensure the date you want the medication to start is still correct. 
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Amending a medication. 

Step 41 

You can see the updated time here. If you’re happy with 

the changes click update. 

You new prescription will look like this. The old prescription will be at the bottom of the tab 

you edited the medication from. 
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Ceasing a medication 

Step  42 
To cease a medication you will need to click on the tab the medication is  in. Click the white 
box on the left hand side of the medicine, and click Cease. 

Step  43 
This screen will then appear. A comment is not mandatory, but it is good practice to write a comment 
as to why a medication has been stopped. Once this has been filled out, click update. 

This is how the medicine will appear on the chart. This is where you will find the information 
on who ceased the medication, date and time it was ceased and why. 


